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Types of Ballots (Summary)

Pre-Printed Ballot

The ballot detached from
the ballot packet, placed in a
privacy folder, and given to
the voter that does not
require assistance marking
their ballots

{ Jmamx @EEI< m0

Cast Ballot

A printed deposited into the
ballot box through the
scanner.

L BTy

Spoiled Ballot

(NOTE: Envelope) — A _
printed ballot rejected by g
the voter. =

Blank Paper Ballot

The ballot detached from
the Dblank paper ballot
packet and placed in the
BMD (printer) side of the
IC-2. Given to the voter that
do require  assistance
marking their ballots

Printed Ballot

The ballot produced by the
voter interaction with the
ATI (audio-tactile
interface). NOTE: comes
out of the printer in privacy
sleeve.

i
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Purpose

Procedure

Notes

Spoiled Ballot

If a ballot is torn, damaged, or the voter has
overvoted any race on a ballot, the voter may
choose to spoil their ballot.

1.

The inspector must not examine a voter’s
ballot.

Inspectors must confirm that the voter wishes
to spoil their ballot.

The inspectors must direct the voter to place a
large “X” across the ballot and write “spoiled”.

The inspectors must present the voter with the
small Spoiled Ballot Envelope and instruct the
voter to fold and place the spoiled ballot inside
the envelope.

The inspectors must place the small Spoiled
Ballot Envelopes inside the larger Spoiled
Ballot Return Envelope.

The inspector must note the appropriate
number on the outside of the Spoiled Ballot
Return Envelope to indicate how many ballots
are in the envelope.

The inspector must direct the voter to return to
the back of the line at the voter’s appropriate
district table (see “Checking in the Voter”)

The inspector must adjust the poll book public
counter number entry for each ballot issued to
a voter The voter must spoil their ballot, not
the inspector.

Inspectors should never examine a voter’s
ballot.

The voter is allowed to spoil a ballot three
times.

If the voter can not or will not spoil their ballot,
it becomes an Unscannable Emergency Ballot.

Ty

*l

C NN aaay

How a voter spoils their ballot

COUNTY OF MONROE

SPOILED BALLOT
PLEASE SEAL

Spoiled Ballot Envelope

N fex
R £ |

N

Voter Placing the Spoiled Ballot
into the Spoiled Ballot Envelope

COUNTY OF MONROE

ENCLOSE THE
SEALED SPOILED BALLOT ENVELOPES

DN THIS ENVELOPE

——— NUMBER OF SEALED SPOILED BALLOT
ENVELOPES

Spoiled
Ballot
Return

Envelope

FOR THE HLECTION

e BOARD OF
e INSPECTORS

PLACE THIS ENVELOPE IN THE BLUE
BALLOT BAG THAT WAS INSIDE THE
MACHIME BEFORE YOU SEAL THE BLUE
BALLOT BAG.

In§p. Pub. How to adjust
Int. Cntr.8 the public
counter number

entry if a spoiled

Lo

pde

ballot is given.

30f13



Explanation

Procedure

Notes

Explanation

Blank Ballot

A blank pre-printed ballot warning occurs when the
SCANNER does not detect any markings after the ballot
has been inserted in the scanner. The operator screen will
display a message that reads:

“WARNING! BLANK BALLOT DETECTED.
PLEASE ENSURE YOU USED THE PROPER
MARKING PEN IN THE PROPER VOTING
AREAS. TO RETURN AND CORRECT THE
BALLOT, PRESS ‘RETURN’. TO CAST THE
BALLOT AS-IS, PRESS ‘CAST".”

A voter may intentionally wish to cast a blank ballot, but
most likely the voter made an error while marking his/her
ballot and inadvertently did not make any selections.

The voter is offered the option to:
1. Have the ballot returned to them for correction, or
2. To have the SCANNER accept the ballot “as-is’.

1. After the ballot is cast, the voter cannot receive a new
ballot.

2. If the voter wants the ballot returned, press the red
Return button.

Misread/Ambiguous Marks

A misread or ambiguous mark warning indicates that the
SCANNER has not recognized all of the features on the
ballot, or that certain essential ballot identification
markings cannot be found. This usually occurs for one of
the following reasons:

1. The ballot is physically damaged (torn or folded),

2. There are stray markings made on the ballot that
obstruct important identifiers along the sides or the
bottom of the ballot, or

3. The ballot was inserted into the machine incorrectly.
The operator screen will display a message that reads:

“WARNING! PAPER INSERTED WAS MISREAD
AND COULD NOT BE VERIFIED AS A VALID
BALLOT. PLEASE VERIFY BALLOT AND
REFEED.”

NARNING!
XN NALAE
BLANK BALLOT DETECTED.
PLEASE ENSURE YOU USED THE
PROPER MARKING PEN IN THE
PROPER VOTING AREAS.

TO RETURN AND CORRECT THE
BALLOT, PRESS 'RETURN’.

TO CAST THE BALLOT AS-IS,
PRESS ’CAST’

'_.‘

NARNING!

ERX XX
ONE OR MORE AMBIGUOUS
MARKS DETECTED ON THE
BALLOT. PLEASE CORRECT ALL
ANBI&UUHSEﬁpkK\ AND REFEED
JALLOT.

®

allots cast: [7]
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Procedure

Explanation

Procedure

In this warning case, the machine will automatically p——
return the ballot. Explain to the voter that the ballot ENCLOSE THE
was not counted by the voting machine and needs to | " SeremevaaLors
be re-inserted. Eammomiey e
1. Re-insert the ballot into a scanner. —— e
2. If the ballot is rejected by every scanner, the voter weoon
may SPOIL the ballot or it may be placed into the
Unscannable Emergency Ballot Envelope. T marscroms
3. If the voter chooses to spoil the ballot and get a Eumm_:um.m.m
new one, make sure that voter understands how to o o Yo e T e
properly mark the ballot.
Ballot Jams
If there is a ballot/paper jam, the operator screen will g g
display a message that says: RESULTS HAVE ot
BEEN SAVED. CLEAR
THE JAM. DO NOT
“PAPER JAM DETECTED. PLEASE e o
CLEAR ANY PAPER FROM THE DEVICE HIT >CLEARED’ WHEN

READY

AND PRESS THE ‘CLEARED’ BUTTON

Ask the voter to remain at the station until the problem is resolved.
Do not look at the markings on the ballot at any time.

If any part of the ballot is protruding through the entry slot, pull the ballot
out and return it to the voter.

If the ballot is not damaged, it can be re-inserted into the scanner.

If the ballot is damaged, a new ballot may need to be marked (see Spoiled
Ballot).

If, after re-inserting the ballot, the voting machine still detects a paper jam,
the operator screen will display a message that reads “TURN OFF
MACHINE AND CLEAR JAM.”

DO NOT TURN OFF THE MACHINE. CALL THE BOARD OF
ELECTIONS IMMEDIATELY.

Re-insert the ballot into another scanner.

If no scanner will accept the ballot, the voter has the option of spoiling their

ballot or, with inspector assistance, place into the Unscannable Emergency
Ballot envelope.
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NOTICE TO VYOTERS

If a person’s current address is in your district, but his or her_ poll record is not ip the book,
her or she may vote by Affidavit Ballot or Court Order. Give the person “Notice to

Voters” form which explains each option.

NOTICE TO VOTERS

SECTION B-302.3A and 5-303 of New York State Election Law

If your poll record is missing, or if you were asked to present identification
and did not do so, or if in a Pnmary election, your poll record does not show
enrollment in the party in which you claim to be enrolled, you may seek to vote by
one of the following methods:

1 AFFIDAVIT BALLOT: If you are able to swear under oath that you live
in the election distnct in which you are seeking to vote, and that you are
presently registered to vote in this county, and in a Primary election, that
you are enrolled in the appropriate party, the Election Inspectors are required
to give you a paper ballot on which you may cast your vole,

Place the voted ballot in the envelope provided and complete your affidavit on the
outside of the envelope, making sure to give your correct residence address, The
envelope will be returned, unopened, to the Board of Elections. If the Board
determines that you are an eligible voter in this election district. your ballot will be
counted. You will be notified if your ballot is cast or not, and the reason for such

decision.

2, COURT ORDER: You may obtain a court order directing the Election
Inspectors to allow you to vote on the voung machine. Your Board of
Elections will tell you where and when a Justice of the supreme Court or a
County Judge can be located. You can contact your County Board of
Elections at the number provided below:

Monroe County Board of Elections
39 West Main Street

Rochester, New York 14614
(585) 753-1550
(S85) 753-1544 TTY/TDD

DEMOCRATIC HEADQUARTERS (585) 232-2410
REPUBLICAN HEADQUARTERS (585) 546-8040
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Purpose

Procedure

Procedure

AFFIDAVIT BALLOTS

Affidavit Ballots should be used when:

1.

A voter’s name is not in the poll book and the voter claims to be a
registered voter in the election district.

A person is already registered in Monroe County in another district but has
recently moved into a different district.

A voter claims to be enrolled in a political party other than the party
indicated on the poll record (only applies in a Primary Election).

A Voter is unable to provide identification when such identification is
required (ID REQUIRED in the poll book) and asked for.

Make sure the voter has seen the NOTICE NOTICE
TO VOTERS and has made the choice to i
use an Affidavit Ballot. Pl L

Ask the voter “Do you require assistance in

marking your ballot?”

If the voter says “no”, follow “Ordinary
Affidavit Ballot Procedure.” If the voter says
“yes”, follow “Affidavit Ballot Procedure for
the IC-2 (BMD).”

Ordinary Affidavit Ballot Procedures (I1C-1)

1.

. Instruct the voter to privately vote on the

Provide the voter with a paper ballot. .
Instructions are on the ballot.

OFFICIAL

ballot.

The voter must seal the ballot in the
affidavit envelope.

The voter must date, sign and completely fill
out the affidavit envelope and the attached

registration form (a picture of the envelope
appears on a following page).

An inspector must date, sign,
completely fill out the affidavit
envelope, and seal the envelope

properly.
Enter the voter’s name and address in
Section IV of the Challenge Report.

MUST COMPLETE BOTH SIDES
AFFIDAVIT OA
‘Viter mest check sme bas in FART A sixl M
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7. The inspector places the SEALED ballot ) .
envelope in the large “Affidavit Return” Ordinary Affidavit Ballot

envelope for return to the Board of Procedum
Elections. (IC-1) continued

8. All voted affidavit envelopes are returned
unopened to the Board of Elections where
they will be counted electronically.

Affidavit Ballot Procedures for the I1C-2 (BMD)

Procedure | 1 |f the voter requires assistance in marking their |— |
ballot, an inspector should escort the voter to the
IC-2(BMD). |

2. Voters will follow the normal procedure for
marking their ballot. See “Introducing the
Voter to the BMD.”

3. The voter will print their ballot. However, the
ballot MAY NOT be deposited into the !
scanner side of the IC-2(BMD). B

4. Have the voter review (or the inspectors may Challenge Report

review with them) their ballot selections.

5. When the voter is satisfied with their ballot, e
they, or if assistance is needed, the inspectors, a0 voTeD arvesaens weveLorss
should place it in an affidavit envelope (the e im e v
ballot must NOT be cast in the ballot box). —

6. Assist the voter in completing the envelope, if e
necessary (assistance given must be recorded R —
on Section 11 of the Challenge Report). ’;;__:m;::m

7. Follow “Ordinary Affidavit Ballot Procedures” S
for filling out and securing the affidavit ballot
envelope. Affidavit Return

Envelope

Notes Affidavit Ballots - Summary
+ The voter must live in the correct district.

+ The voter must vote in the district they presently live in — never the one
they used to live in.

The voter must sign the envelope.
The ballot must be sealed in the correct envelope.
The inspector must sign the envelope.

The affidavit envelope must be placed in the return envelope and placed
with the other ballots.

* & & o
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AFFIDAVIT BALLOT ENVELOPE

INSTRUCTIONS: YOU MUST READ THE REVERSE SIDE OF 1H1s ENVELOPE HEFORE PROCLEDING

FafTiem tha § an & ctuly pegleened yoter, the sddeexs in wach election dianct from which 1 sm regiooned, | remais & duly qaalified vrmer in wuch disiricy

e L T e p—
0 e nisplacey or et my name andor ugnanre was amitted from the computer generatod rogistration i o that | kave meved withia the comary vmoe lam regricnnd, the .M,: fom _\::'Im

provinealy registorod and the sddress st which | cumemtly revide s thse OF a1 & primary clection, the pamy m which | sm carollad was incarma

Voter must

&1 am 3 citirem of the Uslicd Staten

= | meet all requirementy 40 tegisics to vote s New York Stise
*This i mry signature or mark on the line below
*The 1on 8 truo | und

00 ambor jslled for up 10 fomr yesrs,

§ Sgrawre o man |

x

ks mot true | cn be

* Lwall have Hived m vhe coumty, clty, o Village for of least 30 days before the election

L. A,.,-.}:gw e N T For Board wse only! — supply their
M yoss smwwyrrd NOY s ot cumplete S frm !.rl‘lr? '\‘.:::'-Tn:-“i‘- Ir’I UN et oof H(“w‘.[-l._l JI | NeW York
= T Name Firn Name Ny Talrat w1 \ State Driver’s
‘ Adlirry Where You Love (60w ove PO ssbdions) ApL Na Caty Terem Vil | Zip Conde [om— / License
Addewsy Wherr Yiou Gt Vomr Madl (f dilfercns [roes above ) PO Box, v e, e Pums Diflice Number or the
5 0w Ty ﬁ last four digits
! :6 D of Birh 7 :;1 chu:\- 8 Howne Tel Number 1o ianal) Ol 8 appiacaiche Sy znd St Aamber # Of the_i r SOCIa‘I
-_‘ﬁhsu'r-!-d Vo Adbiws wa (give howe samber_ et amd ooty D ;\:T_\‘::-I_!-;‘:n ’ D ';::r;\:'.::’*‘ d | ?]?j([:’:].j{)letr)'l
II“ U= camemry oiae [ i P e ——— =» \
J 0 L e s New Yorl dtver's temse ro:-ht"/l/
AFFIDAVIT: 1 vwear o€ alfirm thas Voter must

__—sign the form

- .

This side resembles a Registration Form. Make sure the voter fills it out completely and signs it.

OTH SIDES

- AFFIDAVIT OATH
Voter must check one box in PART A, and MUST complete PART B.

e hereby swear or sffirm that:
PRINT NAME HERE &

u must check one of these 4 boxes, and fill in appropriate blanks:

‘the inspectors that my registration record is not available o them: howeys

I he in: Tily registerncd
- in this election district from the address given, and I remain o duly qualificd s distFict,

since my last registration, und my previous address was:

OR NEW YORK €ITY

Party (REQUIRED IN PRIMARY ELECTIONS ONLY).

entification when I voted today, but did not do so.
leted by all affidavit ballot voters:
@ DATE OF BIRTH

This Section For
Board of Elections
Use Only:

Research Indicates:
] Mot Registared
J Registared Too
Late
v e |
21 Address Change
O Voter ION
4 Inactive
) Enroliment Mateh
J Cancelied
O Mise

Remarks: _

A Yes A No
har initials:

/ ]
- _ Month Doy Year
w}mmﬁuﬁm@vitm

____ MUSPCOMPLETE BOTH SIDES

Voter should check
one of these boxes
and supply
information as
needed

Voter MUST
sign here

One of the
inspectors
MUST sign
here

Fill this area
out completely




Purpose

Procedure

COURT ORDERS

Court orders are used when a voter’s name does not appear in the poll book, the
voters claims to reside in the district, and the voter wants to vote on the IC-1
(Scanner) or IC-2 (BMD).

+ A voter might check-in with the inspectors and learn that their name is not
in the poll book and then seek to get a Court order or the voter may already
know their name is not likely in the poll book and seek to get a Court
Order.

+ Both political parties’ phone numbers are listed on the Notice to Voters.
Each party maintains attorneys on election day to assist voters with the
preparation of a Court Order.

+ A voter must fill out these papers, which are taken before a Supreme Court
Judge. The Judge will examine the papers and if all is in order, sign the
papers allowing the voter to vote on the machine.

+ The voter must then take these papers back to their correct election district
and present them to the inspectors.

1. Make sure the voter has seen the

NOTICE TO VOTERS or has NOTICE
presented the inspectors with the TO
Court Order. VOTERS

Ask the voter “Do you require
assistance in marking your
ballot?”

If the voter says “no”, follow the
“Ordinary Court Order
Procedures.” If the voter says
“yes”, follow the “Court Order
Procedure for the IC-2 (BMD).

NOTICE TO PERSONS WHOSE POLL RECORD IS MISSING OR IN THE CASE OF
A PRIMARY ELECTION THE POLL RECORD DOES NOT SHOW ENROLLMENT IN
THE PARTY IN WHICH THE VOTER CLAIMS TO BE ENROLLED

If your poll record is missing from the poll book, or your poll record does.
niot show that you are enrolled in the party in which you claim are enrolied, you
may seek to vote by one of the following metheds:

1. AFFIDAVIT BALLOT - If you are able to swear under oath that you
lfve in the election district in which you are seeking to vote and that
you are presently registered, (primary election - also enrclled in the
appropriate party) the election inspectors will give you a paper ballot
on which to cast your vete. You will then place the voted ballot in an
affidavit ballot envelope that needs to be completed by you. The

leted lope will be d, pened, to the Board of
If the board d ines that you are qualified to vote,
your ballot will be counted at the Board of Elections. The procedure
used in canvassing your ballot ensures that the secrecy of your vote
is maintained.

2. COURT ORDER - You may seek to obtain a court order directing the
election inspectors to allow you to vote on the voting machine. Your
Board of Elections or Party Headquarters will be able to tell you the
procedure for obtaining a Court Order.

BOARD OF ELECTIONS 428-4550
DEMOCRATIC HEADQUARTERS 232-2410
REPUBLICAN HEADQUARTERS 546-8040

o forma satice v
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Court Order Procedure IC-1 (Scanner Only)

1) The inspector takes the Court Order
from the voter.

2) The inspectors MUST then allow the
voter to vote on the IC-1 (see normal
Check-in Procedure). Tear off a ballot
from the ballot packet and give it to the
voter.

3) The Inspector should write the public
counter number given to the voter on
the upper right hand corner of the Court
Order.

4) Inspectors must place the Court Order
in the Court Order Return Envelope.

5) The inspectors must note the voter’s
name, address and Public Counter
Number on Section IV of the Challenge
Report.

6) In a Primary Election, the court order
must specify the party in which the
person is allowed to vote.

Court Order Procedures for the IC-2 (BMD & Scanner)

7) The inspector takes the Court Order

from the voter. COUNTY OF MONROE
8) The inspectors must then allow the c?:;:SETHE

voter to vote using the IC-2 (BMD) (see ORDERS

checking in the BMD Voter). .

NUMBER OF COURT ORDERS

9) Inspectors must place the Court Order
in the Court Order Return Envelope.

FOR THE ELECTION

10) The inspectors must note the voter’s HELD ON

name, address and Public Counter

Number on Section IV of the Challenge

Report. =
11) In a Primary Election, the court order D ——

must specify the party in which the PLAGE THIS ENVELOPE IN THE BLUE

person is allowed to vote. MACHINE BEFORE YOU SEAL THE BLUE
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