
    Part I: Before You Start 

 

Voting Machine 
(AVM Machine) 

#3 key 
( opens and closes front and back of machine) 

Protective 
Counter Number 
(shows total number of 
voters ever cast on the 

machine) 

# 2 Key  
(Turns machine off and on) 

Public Counter 
Number 

(Shows number of voters who 
voted on the machine on an 
election day and is the 
number entered in the poll 
book next to the inspector’s 
initials)  

Right side of machine  
(facing machine) 

Entrance Button 
(must be pushed by the 
inspector prior to voter 
entering voting booth) 

Primary Lever 
(set in a primary election 

to voter’s party)



Part IV: Helping the Voter 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use the handicap access machine to crank 
down the ballot face for a voter in a 
wheelchair or can not reach the levers. Be 
sure to drop the front panel. 

Handicap Crank  
(Found in upper left hand corner 

in the back of the machine)

Handicap Crank in the machine 

Drop the front panel 

Machine 
fully 

cranked 
down 

Disability Etiquette 
 Be considerate of the extra time it might 
take for a person with a disability to 
vote. 

 Know the accessible entrance, 
restrooms, and other features in the 
building. 

 Give attention to a voter who has 
difficulty speaking – don’t rush them. 

 Speak directly to the person who has a 
disability, not to a companion who has 
come to help. 

 Speak calmly, slowly and directly to a 
person with a hearing problem. 

 Provide simple and easy to follow 
instructions. 

 Don’t shout or speak in a person’s ear. 

 Be patient; listen carefully; do not finish 
sentences for the voter. 

 If you are having trouble being 
understood, write a note to a person 
with a hearing problem. 

 Greet a person who is visually impaired 
by letting them know who and where 
you are. 

 Provide a guiding device such as a ruler 
or card for signing forms. 

 Have a pen and pencil available. 
 Be sensitive about physical contact. 
Some people with disabilities depend on 
their arms for balance. Grabbing them—
even if your intention is to assist—could 
knock them off balance. Avoid touching 
wheelchairs, scooters, or canes. People 
with disabilities consider their 
equipment part of their personal space 




