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Closing Tape Notes 
Tabulator Name = Machine Number  
Voting Location = Polling Site Name 
Precinct = Election District 

Compare the machine number on the Closing Tapes to the 
machine number on the Ballot Reconciliation Sheet. 
Find the Ballot ID on the Reconciliation Sheet and 
compare to the Ballot ID on the Closing Tapes. 
Write the result appearing next to the Ballot ID number on 
each Machine’s Closing Tape on the Ballot Reconciliation 
Sheet. 
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Ballot Reconciliation Process – After the Polls Close 
Before Beginning the Process 
A. Two inspectors, one Democratic and one Republican, should be assigned by the site chairs to do 

ALL of the Ballot Reconciliation for ALL Election District Tables in the Polling Site. 

B. Begin ballot reconciliation only AFTER the one site chair has left the Polling Site with the Red 
Security Pack and any candidates or poll watchers have examined the remaining copy of the 
closing tapes for each voting machine. 

C. The two inspectors should sit together: one should read the results from each closing tape, the 
other should record the results on each district’s ballot reconciliation sheet. 

 
Completing the “After the Polls Closed” section for each District’s 
Ballot Reconciliation Sheet 
Unused/used Ballot Section 
1. Examine each green ballot storage bag. 

2. Count the UNUSED PRE-PRINTED BALLOTS and enter the number in “Number of Ballots” 
column. 

3. Count the UNUSED BLANK BALLOTS and enter the number in “Number of Ballots” column. 

4. Count the UNUSED AFFIDAVIT BALLOTS and enter the number in “Number of Ballots” 
column. 

5. Count the USED AFFIDAVIT BALLOTS and enter the number in “Number of Ballots” column. 

6. Count the SPOILED BALLOTS and enter the number in “Number of Ballots” column. 

7. Count the UNSCANNABLE EMERGENCY BALLOTS and enter the number in “Number of 
Ballots” column. 

8. Count the ABANDONED BALLOTS and enter the number in “Number of Ballots” column. 

Scanned Ballots ID Section  ( from closing tapes ) 
1. Place closing tapes from all machines on table in ascending order by Machine Number. 

2. Examine each tape by machine number. 

3. Find the Ballot ID on each closing tape that is the same as the ballot ID on the reconciliation 
form.  

4. Find “Ballots Cast” on the closing tape. It is very near the top of the tape. 

5. Enter the number to the right of “Ballots Cast” on the closing tape in the “Number of Ballots” 
column. 

6. Do steps (4) and (5) for each machine’s closing tape. 

7. Add all numbers in the “Number of Ballots” column. Enter that number in the “Total Ballots – 
End of Day.” 

 

Complete any additional ballot reconciliation sheets. 


