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CF-20 New York State Board of Elections

NOTICE OF INACTIVE STATUS
(CF-20)

Treasurer: Identification No.
{please print name) (assigned by the Board)

Committee Name:

Office & District
Address: ' (if applicabie)

e.g., 12"S.D.

Zip

Telephone: ( ) - Ext.

The above-named committee will not support or has not supported, in any way, any candidate or
political committee which is a participant in the year Primary Elections and/or the year
General Elections.

| state that the information contained in this statement is in all respects true and complete to the best of my knowledge,
information, and belief.

Knowingly including false information in ttiis application constitutes a Class A Misdemeanor, punishable by a fine and/or
imprisonment. See Penal Law § 210.45

Signature Date

Instructions
1. The State Board of Elections assumes that all active committees are supporting candidates for
election and therefore we will expect to receive election reports from them (3 Primary Election reports
and/or 3 General Election reports),unless otherwise notified.
Note: If you are active only for the Primary Election, or only for the General Election, be sure to cross
off the election that does not pertain to you on the form above. We will expect reports only for the
specific election in which you took part.
2. Filing of this notice will serve as that notification.

3. This applies only to filers with the State Board of Elections.

4. You are, however, required to continue to make your Periodic filings in July and January.
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I. FREQUENTLY USED TERMS

reports.

Inside Part Four, Section I:

This section contains terms used throughout the Handbook, as well as
concepts which may be helpful in preparing campaign financial disclosure

24-Hour Notice - a required disclosure of any contri-

bution or loan over $1,000, received the day after the

cut-off date of the 11-day pre-election report up to
election day.

e These notices apply to all primary, general and
special elections and must be filed by any filer
for a specific election in which they are required
to file campaign financial disclosure reports.

e These notices must be received by the appro-
priate board(s) of elections within 24 hours of
receipt of the contribution or loan in question.

e These notices are required because without
them, there would be no public disclosure of
large loans or contributions received during the
period leading up to election day, which would
otherwise only be first disclosed on the post-
election campaign financial disclosure report.

o For filers with NYSBOE, these notices can be
filed electronically at:
www.elections.state.ny.us or in person or by
fax (518-486-6627). For local filers, these no-
tices can be filed in person or by fax. Consult lo-
cal boards of elections for further details.

Allocating Expenses - party committees, consti-
tuted committees and authorized multi-candidate
committees are required to allocate campaign ex-
penses among the candidates they support. These
amounts must be aggregated for the campaign/
election cycle. Electronic filers need to create and
complete Schedule R. Paper filers will allocate ex-
penses on the Status Report page, Section 9i.
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Aggregate — multiple figures combined into one

total amount.
Example 1: if a contributor gives a candidate for
Assembly a $2,000 contribution in 2008 and
another contribution of $1,800 in 2009, the ag-
gregate contribution of that contributor is $3,800.
Example 2: For a particular election, if a con-
tributor first gives a candidate a contribution of
$50, and additional contributions of $50, $100
and $25, the aggregate contribution of that con-
tributor is $225.

Amended Report — a campaign financial disclosure
report (CF-01) that replaces a previously submitted
campaign financial disclosure report (CF-01) for the
purpose of making corrections or changes. For elec-
tronic filers with NYSBOE, a complete report must
be submitted when making an amendment, be-
cause, presently, amended reports overwrite the
previously submitted report in question. As such,
simply filing only those transactions relative to the
corrections or changes will result in an incomplete
filing. (See pages 8, 32, 34 of this Handbook for de-
tails.)

Anonymous Contributions — may not be accepted
and must be turned over to the NYS Comptroller’s
Office.

Attribution of Campaign Advertisements — NYS
Election Law does not require the sponsor or
payor's name to be on any political advertisements
(“paid for by”). If the ad refers to a federal candidate,
the Federal Election Commission (FEC) may impose
such a requirement. Additionally, Federal Communi-
cations Commission (FCC) regulations, and radio/
TV stations, and print media themselves, may im-
pose an attribution requirement.




Auctions — items received for an auction must be
reported as an “In-Kind Contribution” from the donor
at fair market value. The entire amount received
from the highest bidder for an item is then reported
as a contribution from the bidder on the appropriate
contribution schedule (A, B or C).

Campaign Cycle — generally speaking, the period
after an election for a particular office, up to the next
election for that office.
Example: The gubernatorial election is held
every four years. Therefore, the campaign cycle
for the Office of Governor is four years, and be-
gins the day after the last election for that office,
up to the next election day for that office.

Campaign Materials — advertisement, pamphlets,

circulars, flyers, brochures, solicitations, letterheads

and other printed matter, purchased or produced, as
well as schedules of all radio or television time, and

scripts used therein, purchased in connection with a

specific election.

¢ Any filer required to file primary, general and/or
special election campaign financial disclosure
reports must, at the same time the applicable
post-election campaign financial disclosure re-
port is due, submit copies of all the filer's cam-
paign materials, purchased or produced by or
under the authority of the person filing the post-
election report, or the committee or the person
on whose behalf it is filed.

e Copies can include duplicate originals (e.g.,
posters, flyers, buttons, etc.) or photocopies.

e These items must be hard copies, not elec-
tronic/digital files.

e For practical purposes, large, unwieldy items
(e.g., billboards, sandwich boards, etc.), which
cannot be readily reproduced in a paper copy,
may be photographed.

o All copies must be legible.
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Candidate — generally speaking, any individual who
seeks to be nominated or elected to public office or
party position, whether they ultimately appear on the
ballot or not. An individual shall be deemed to be a
candidate if:

1) He or she has taken action to qualify for
nomination or election; or -

2) Monies were raised or expended by the indi-
vidual or any person to whom that individual has
given consent to do so, in order to bring about
such nomination or election to such office or
position. The candidacy occurs when the contri-
butions or expenditures in question are made,
whether in the year in which the nomination or
election is sought or in any future year.

Committee (Political Committee) — any corpora-
tion aiding or promoting, and any committee, political
club or combination of one or more persons operat-
ing or cooperating to:

e Aid or promote the success or defeat of a politi-
cal party or principle or of any ballot proposal; or

e Aid or take part in the election or defeat of a
candidate for public office; or -

o Aid or take part in the election or defeat of a
candidate for nomination at a primary election or
convention, including all proceedings prior to
such primary election; or -

o Aid or take part in the election or defeat of a
candidate for any party position voted for at a
primary election; or -

o Aid or defeat the nomination by petition of an
independent candidate for public office.




Committee (Political Committee) (cont.)

Political Committees Related to
Political Parties:

Constituted Committee — a state committee or a
county committee, or a duly constituted subcom-
mittee of a county committee of a party as de-
fined by the NYS Election Law. A party is a po-
litical organization that ran a candidate in the
last gubernatorial election who garnered at least
50,000 votes. There are presently five parties in
New York State as so defined:

e Democrat

e Republican

e Independence

e Conservative

o Working Families

NOTE: While there are other political organizations
that refer to themselves as “Parties” (e.g., The
Green Party), under NYS Election Law they are not
parties as defined above. They are defined as
“‘independent bodies” under the NYS Election Law
and are deemed multi-candidate committees under
the provisions of Article 14 of the NYS Election Law
for campaign finance purposes. The Green Party
was formerly a “Party” under NYS Election Law, but
is no longer designated as such due to the ballot
results of the last gubernatorial election.

Duly Constituted Subcommittee of a County
Committee:

Outside the City of New York: a city, town or
village committee, which consists of all county
committee members from that city, town or vil-
lage, as the case may be, and only such mem-
bers.

Within the City of New York: an assembly district
committee, which consists of all county commit-
tee members from that assembly district, and
only such members.

Party Committee — any committee provided for

(defined) in the rules of a constituted committee

(state or county). Examples are:

e Democratic Assembly Campaign Commit-
tee (DACC)

e Senate Republican Campaign Committee
(SRCC)

Housekeeping Committee — an optional
“‘committee” that is only allowed to be registered
by a party or constituted committee for the sole
purpose of reporting “Housekeeping Receipts
and Expenditures” made and received pursuant
to NYS Election Law Section 14-124 (3), to
maintain a permanent party headquarters and
staff and carry on ordinary activities that are not
for the express purpose of promoting the candi-
dacy of specific candidates. (See pages 17 and
28 of this Handbook for details.)

Other Types of Political Committees:

Multi-Candidate Committee — a committee that
supports or opposes more than one candidate.
(See page 9 of this Handbook for details.)

Political Action Committee (PAC) — although
not specifically defined in the NYS Election
Law, a PAC is considered to be any political
committee that supports candidates or other
political committees by making contributions
only (PACs do not make direct expenditures
on behalf of candidates). (See pages 8, 9, 10,
15, and 24 of this Handbook for details.)

Unauthorized Committees (Single or Multi-
Candidate) — committees that are not specifi-
cally authorized by one candidate or a group
of candidates to raise and/or spend money on
their behalf for their election.
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Contribution —

* Any gift, subscription, outstanding loan (to the
extent provided for in NYS Election Law Section
14-114), advance or deposit of money, or any-
thing of value (in-kind contribution), made in
connection with the nomination for election (e.g.,
primary), or election (e.g., general), of any can-
didate, or made to promote the success or de-
feat of a political party or principle, or of any ballot
proposal/proposition.

e Any funds received by a political committee from
another political committee to the extent such
funds do not constitute a transfer (see definition
of “transfer”).

e Any payment by any person, other than a candi-
date or a political committee authorized by the
candidate, made in connection with the nomina-
tion for election (e.g., primary), or election (e.g.
general), of that candidate, or any payment
made to promote the success or defeat of the
political party or principle, or of any ballot pro-
posal. This includes, but is not limited to, the
compensation for personal services of an indi-
vidual which are rendered without charge in sup-
port of the candidate’s nomination or election.

None of the foregoing is a contribution if it is
made, taken or performed by:
¢ A candidate or that candidate’s spouse;
¢ Anindividual independent of the candidate and

the candidate’s agents or authorized political
committee;

e A political committee independent of the candi-
date and the candidate’s agents or authorized
political committee.

“Independent” means that the candidate, his/her
agent or authorized political committee, did not au-
thorize, suggest, foster or cooperate in any such
activity.

The following are not “contributions”:

e Volunteer services — the value of services pro-
vided without compensation by individuals who
volunteer a portion or all of their time on behalf
of a candidate or political committee.

e “House parties”/personal property — the use of
real or personal property and the cost of invita-
tions, food and beverages voluntarily provided
by an individual to a candidate or political com-
mittee on the individual’s residential premises
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for candidate-related activities, to the extent
such services do not exceed $500 in value.

e Volunteer travel expenses — the aggregate
travel expenses of an individual who on his or
her own behalf volunteers personal services to
any candidate or political committee, to the ex-
tent such expenses are unreimbursed and do
not exceed $500 in value.

Contributor — an individual, corporation, political
committee, unincorporated union or trade organiza-
tion, PAC, or any other entity such as a league, as-
sociation or club who makes a contribution (see defi-
nition).

Depository — financial institution (e.g., bank), physi-
cally located in New York State, where a campaign
account is established and maintained.

Direct Expenditures — generally speaking, the ex-
penditures made in support or opposition of a candi-
date, political committee or ballot proposition.

Disclosure Report/Statement — a report of the fi-
nancial transactions relating to a candidate or com-
mittee covering a specific period of time. (Consult
the applicable “Campaign Finance Filing Calendar”
for dates.

NOTE: Once registered, a campaign financial disclo-
sure report must be filed even when there are no
financial transactions to report. (See “Who Must File
& What Must Be Filed?” section of this Handbook for
more details.)

Election Cycle — see “Campaign Cycle”.

Filer — candidate or committee submitting campaign
financial disclosure reports.

Filer ID# - an identification number assigned by a
board of elections, upon a filer's registration with that
board, to be used in conjunction with each subse-
quent filing made to that board.

NOTE: filers may have more than one unique Filer
ID#, dependent upon how many boards of elections
they are registered and filing with.

Filing Calendar — a schedule of dates that specific
reports (e.g., July Periodic Report — July 15th, 20XX)
are due.




Fundraisers — an event or a solicitation to raise
funds for a candidate or political committee.

NOTE: The amount paid for a ticket to a campaign
event is the amount that is reported as a contribution
received. Expenses are not subtracted from the
ticket price in determining the amount of the contri-
bution. If you purchase a ticket to a campaign event,
the cost is reported as a political contribution to the
sponsoring committee on Schedule F. If the pay-
ment is from a candidate committee to a constituted
or party committee, or vice-versa, it is a transfer
rather than a contribution. (Also see “Auction” and
“Raffles”)

Housekeeping Expenditure — see “Committee —
Housekeeping Committee”.

Inactive Status — for a limited group of committees
(PACs and party or constituted committees), which
would otherwise be obligated to file campaign finan-
cial disclosure election reports, a Notice of Inactive
Status form (CF-20) serves to notify NYSBOE that
the committee will not be supporting or opposing, in
any way, any candidates in a particular primary and/
or general election, and that NYSBOE should not
expect to receive reports it would otherwise receive.
If the CF-20 form is not filed, three election reports
for the primary election and/or three for the general
election must be submitted. Periodic campaign fi-
nancial disclosure reports must always be filed re-
gardless of whether or not a CF-20 form has been filed.

NOTE: Candidates who are obligated to file cam-
paign financial disclosure election reports and who
also submit their own filings, and/or their authorized
committees, are not qualified to file a Notice of Inac-
tive Status form (CF-20) to substitute for election
reports. Campaign financial disclosure election re-
ports for three primary election and/or three for gen-
eral election must be submitted.

NOTE: If, after filing a CF-20 form, the eligible com-
mittee opts to become active for the particular elec-
tion, through contributions or expenditures, it must
begin filing campaign financial disclosure reports
with the next election report which covers the date
when the activity begins.

(See pages 10 and 11 and “Forms and Schedules”
section of Handbook for more details.)

Investments — an investment occurs when cash is
taken from a candidate or committee’s checking ac-
count (depository) and is placed in a potential in-
come-producing instrument. The investment is not
shown as a disbursement of funds, nor is the return
of principal shown as income. Interest or income
earned is reported on Schedule E as “Other Re-
ceipts”. Losses on investments will be shown on
Schedule F as a “Campaign Expense,” citing the
check number of the original investment. When
making the investment, details of the investment
must be disclosed as an attachment filed in conjunc-
tion with the campaign financial disclosure report
covering the period in which the investment was
made. Email filers must provide the details in hard
copy in person or by fax or by mail under separate
cover.

Itemized/Unitemized -

Itemized Contributions — whenever any contributor
makes a contribution to a candidate or political com-
mittee that exceeds $99 by itself, or the contributor
makes a contribution that causes the aggregate of
his/her contributions to exceed $99 for the cam-
paign/election cycle for candidates and their commit-
tees, or for the calendar year for constituted and
party committees and PACs, then the candidate or
political committee that is disclosing the contribu-
tions must itemize those contributions by reporting
the following:

e Complete name and address;

o Date;

e Check number (if applicable) and
e Amount of the contribution.

The Itemized contribution must be detailed on one of
the contribution schedules (Schedules A, B, C or D)
of the campaign financial disclosure report which
discloses the contribution. (See the applicable
schedules in this Handbook for more details.)
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Example 1: A contributor makes a single
$100.00 contribution — this must be item-
ized. Any subsequent contribution made
during the same election cycle or calendar
year, as the case may be, must be ltemized.

Example 2: A contributor makes an initial
contribution of $50 to a party committee in
one reporting period (see Unitemized Con-
tributions). Then the same contributor
makes an additional contribution of $75 to
the same party committee, during the same
calendar year, in a later reporting period.
This $75 contribution would cause the ag-
gregate contribution of the contributor to that
committee to exceed $99 in the same calen-
dar year. In such a case, this $75 contribu-
tion would have to be itemized.

Example 3: A candidate or a candidate’s
authorized committee receives an initial $60
contribution from a contributor in one report-
ing period, and then receives an additional
$50 contribution from the same contributor
during a different reporting period, in the
same election cycle. This $50 contribution
would cause the aggregate contribution of
the contributor to that candidate or commit-
tee to exceed $99 in the same election cy-
cle. In such a case, this $50 contribution
would have to be itemized.

NOTE: For Examples 2 and 3, the informa-
tion that must be disclosed on the campaign
financial disclosure report which covers the
second contribution made is different when
submitting paper campaign financial disclo-
sure reports (CF-01) than when submitting
electronic disclosure reports with NYSBOE.
For these examples, for disclosing the sec-
ond contribution on paper reports, the initial
contribution is reported under the “Previous
Amount” column. For disclosing the second
contribution via electronic reports, the initial
contribution does not have to be reported
because it was either previously reported as
“Unitemized”, or it was reported as an item-
ized contribution at the discretion of the filer.

Unitemized Contributions — A single contri-
bution that does not exceed $99; and a sin-
gle contribution which, when added to the
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contributor’s previous contributions to the
recipient candidate or committee for the
election cycle or calendar year (as is appli-
cable to that recipient type), does not raise
the aggregate amount of contributions of the
contributor to the recipient to more than
$99.

Whenever any contributor makes a contri-
bution to a candidate or political committee,
and the contribution or the aggregate contri-
butions of the contributor to the recipient do
not yet exceed $99 for the calendar year or
election cycle, as the case may be, then the
contribution does not have to be itemized on
the campaign financial disclosure report
covering the date in which the contribution
was made. The contribution can instead be
reported as an “Unitemized Contribution.”
The filer, however, may choose to itemize
contributions that qualify to be reported as
“Unitemized Contributions.”

Itemized Expenditures — single expenditures
that are more than $49.99. Whenever any
single expenditure exceeds $49.99, the filer
must provide the following information on
Schedule F (Expenditures/Payments); or, if
applicable, on Schedule Q (Non-Campaign
Housekeeping Expenses):

Date, Check Number (if applicable), Name
and Address of the Payee, the Amount, and
the Purpose of the Expenditure.

Unitemized Expenditures — single expendi-
tures that are less than $50. For single ex-
penditures that are less than $50, the filer
can simply include the amount in the “Total
Unitemized Expenditures” box on Schedule
F, or on Schedule Q if applicable. However,
the filer may choose to itemize expenditures
which otherwise qualify to be reported as
Unitemized Expenditures. For credit card
payments, or for reimbursements to indi-
viduals for campaign-related expenses, the
filer must disclose the detail for each expen-
diture over $49.99 that is part of the reim-
bursement or credit card payment. (See the
applicable schedules in this Handbook for
more details.)




NOTE: Reporting the “Total Unitemized Expendi-
tures” on a paper campaign financial disclosure re-
port (CF-01) is different than when submitting elec-
tronic campaign financial disclosure reports with
NYSBOE. On paper reports, the amount of “Total
Unitemized Expenditures” for the applicable report-
ing period is entered in the “Total Unitemized Expen-
ditures” box on Schedule F, or on Schedule Q if ap-
plicable. For electronic disclosure reports submitted
to NYSBOE, there is no “Total Unitemized Expendi-
tures” box on Schedules F or Q. In this case, a filer
must make a single entry on the applicable Sched-
ule, listing the payee name as “Total Unitemized
Expenditures,” listing the total amount of “Total
Unitemized Expenditures” in the “Amount Paid” field,
and choosing “Other” as the Expenditure Code.

Independent — the candidate, or his/her agent or
authorized political committee, did not authorize,
suggest, foster or cooperate in any such activity.
(See page 23 in this Handbook for details.)

In-Lieu-Of Statement — a type of report that can
only be filed by candidates filing their own campaign
financial disclosure reports, or by authorized com-
mittees only supporting one candidate, or by com-
mittees solely supporting or opposing ballot proposi-
tions, where at the close of the reporting period in
question, neither the total receipts nor the total ex-
penditures of the campaign have exceeded $1000.
(See pages 6, 9, 11, 33 and 37 in this Handbook for
details.)

Limits — there are limits on contributions that can be
made and limits on contributions that can be re-
ceived. (See “Contribution & Receipt Limitations”
section in this Handbook for more details.)

Loans Made — as with an investment, campaign
funds loaned to another entity are still an asset of
the filer. The initial disbursement, or return, of the
principal amount is not shown. Interest Income is
reported under Schedule E “Other Receipts”. If the
lendee defaults on all or any part of the loan, or if
any part of the loan is forgiven, that amount will be
shown on Schedule F as a political contribution or
other expense, as the case may be. The details of
the loan made must be provided in an attachment,
filed in conjunction with the campaign financial dis-
closure report covering the report period in which the
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loan was made. Email filers with NYSBOE must pro-
vide details under separate cover by fax, mail or in person.

Loans Received — see Schedule | in campaign fi-
nancial disclosure reports (CF-01). (See pages 12,
23, 32, 38 and 39 in this Handbook for details.)

No Activity Statement/Report— a report where
there has not been any activity (i.e., receipts and/or
expenditures, including interest, dividends and
bank charges) during the reporting period and,
therefore, there are no transactions to report. (See
pages 6, 9, 11, 33, and 37 in this Handbook for de-
tails.)

Off Cycle — a report that does not correspond to any
specific filing period. It should be used when filing a
resignation or termination campaign financial disclo-
sure report outside of a regularly scheduled report-
ing period. (See pages 34 and 38 in this Handbook
for details.)

Official Party — any political organization, which at
the last preceding election for governor, polled at
least 50,000 votes for its candidate for governor.

Outstanding Liabilities — goods or services that
have been received, but which have not yet been
paid for. Goods and services received along with an
invoice, to the extent to which they are not paid in
that reporting period, are reported on Schedule N.
For goods or services received without an invoice,
an estimated amount must be reported on Schedule
N. The outstanding amounts, full or partial, continue
to be reported on Schedule N until either paid or
forgiven. (See pages 27, 32 and 38 in this Hand-
book for details.)

Party Funds — NYS Election Law Section 2-126,
which prohibits the use of party funds in support of a
candidate in a primary election, was found unconsti-
tutional by state and federal courts. It is therefore
invalid. As such, party funds may be used in a pri-
mary election.

Penalties — see “Non-Compliance & Penalties” sec-
tion in this Handbook for more details.
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Periodic Reports — campaign financial disclosure
reports filed every six months on January 15th and
July 15th of each year. (See pages 10, 15, 16, 17
and 39 in this Handbook for details.)

PIN — Personal Identification Number. This number
is assigned by NYSBOE and acts as a filer’s elec-
tronic signature. PINs are used in conjunction with
each campaign financial disclosure report submitted
electronically.

Political Club — depending on the nature of its ac-
tivities, a political club may or may not be a political
committee. See “Committee”.

Raffles — funds are not allowed to be raised by raf-
fles, 50/50s, or any other type of gambling. For fur-
ther information, contact the NYS Racing and Wa-
gering Board (518-395-5400) or the Attorney Gen-
eral (518-474-7330).

Registration — see “Who Must File & What Must Be
Filed?” section in this Handbook for more details.

Report — A campaign financial disclosure report of
all monies raised and spent during a specific period
of time (reporting period).

Schedules — A campaign financial disclosure report
(CF-01) consists of 17 schedules. Each schedule
has a specific reporting purpose; only applicable
schedules need to be used with each report. (See
“Forms and Schedules” in this Handbook for more
details.)

Solicitations — Section 6113 of the Internal Reve-
nue Code requires certain solicitations for political
purposes to contain an express statement that politi-
cal contributions are not tax deductible as charitable
contributions. Consult the IRS for further details.

Status Report — see “Forms and Schedules” in this
Handbook for more details.

Transfer — the exchange of funds or anything of

value between:

e A party or constituted committee and a candi-
date or any of his/her authorized committees or
vice versa (e.g., Type 1 Transfer — NYS Repub-
lican State Committee to Friends of Smith, or
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e Two committees solely supporting the same
candidate (e.g., Type 2 Transfer — Friends of
Vincent Smith to Citizens for Vincent Smith or
vice versa). Transfers are not contributions and
are not subject to contribution limits.

(See pages 13, 20, 23 and 38 in this Handbook for

details.)

Termination — ends the filer’s obligation to submit
campaign financial disclosure reports. (See
“Terminating Filing Obligations” section in this
Handbook for more details.)

Treasurer Resignation — process by which a
treasurer ends his/her obligation to submit cam-
paign financial disclosure reports. (See “Duties of
Treasurers” and “Resigning as Treasurer” sections
of this Handbook for more details.)




For more information:

Write to us at

New York State Board of Elections
Campaign Finance Unit

40 Steuben Street

Albany, NY 12207

rev. 03/09

or visit our website
www.elections.state.ny.us

or call us at
1-800-458-3453 or 518-474-8200






